Abstract

Generating Schedules

This document will provide a step-by-step process to create and total schedules in Revit.

Process

Step 1. Under the View tab click on Schedules tab and select Schedules/Quantities from the

drop down menu.
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Creates a key schedule or a schedule of building components.

A key schedule lets you define keys to automatically fill in some

information for the schedule.

Press F1 for more help
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Step 2. New Schedule dialogue box will appear on screen. Select the Category desired to
calculate and click OK.
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Step 3. Schedule Properties dialogue box will appear on screen. Under Fields tab select desired
Available fields. To select a field click on field and then click on add to move field from
Available Field to Scheduled Fields.
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Step 4. Let’s say you only want to know the areas of floors on Level 2. Under Filter Tab in
Schedule Properties From drop down menu select Filter by: Level. Select equals in drop down
menu to right and Level 2 from drop down menu below. Other options are available to filter by
as well and narrow down your schedule even more.
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Step 5. Under Sorting/Grouping Tab there are options for Sorting the data however for
calculating the floor areas this is not necessary, however a very important step is to check the

box that says Grand Totals.
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Step 6. Under the Formatting tab in the Fields box click on Area and check the Calculated totals
check box. If other data is desired to be totaled each Field must be clicked on individually and
the Calculate totals check box must be checked. Then click OK
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Step 7. The Schedule will appear on the screen. In the example shown the total SF of Level 2
Floor Area has been totaled. The schedule is automatically part of the Scheduls/Quantities
Menu on the Left hand side of the model.
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